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Overview: Recertification 

SEVP-certified schools must re-certify every two years to ensure they: 
• Remain eligible for certification  

• Have complied with all record keeping, retention, reporting, and other 
requirements in accordance with the regulations. 

 
180 days before a school’s certification expiration date (CED), SEVIS will notify 
designated school officials (DSOs) that the school must apply for recertification. 
 

https://studyinthestates.dhs.gov/how-to-file-for-recertification
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Regulations  

School officials must be familiar with the federal regulations and policies that govern schools 
that sponsor international students for F-1 or M-1 status. These regulations detail the school’s: 

• Responsibilities for managing their programs.  
• Legal reporting requirements. 

  

Title 8 Code of Federal Regulations (CFR) 214.3 
Title 8 Code of Federal Regulations (CFR) 214.2(f) 
Title 8 Code of Federal Regulations (CFR) 214.2(m) 
 
Form I-17 Filing Evidence 
Final Policy Guidance 
 

 

Resources  

The following resources provide useful information to guide you through the recertification 
process. 

 

  

Resources on ICE.gov: 
• Recertification Checklist 
• Recertification Additional Evidence Guide 

Articles on Study in the States: 
• Tips to Navigating the Recertification Process 
• Getting Started with SEVP Recertification 

 

Process  

To file for recertification, PDSOs must: 

• Log in to SEVIS to apply for recertification from the School Information page 
• Submit a complete recertification package via email to recert.sevis@ice.dhs.gov by the 

school’s certification expiration date (CED) 

 

If you need to make edits to the Form I-17, submit a petition update 
prior to applying for recertification. 

 

http://www.ecfr.gov/cgi-bin/text-idx?c=ecfr;sid=2ca865f54365fae86c9a9356a4562787;rgn=div5;view=text;node=8%3A1.0.1.2.18;idno=8;cc=ecfr#se8.1.214_12http://www.ecfr.gov/cgi-bin/text-idx?c=ecfr;sid=2ca865f54365fae86c9a9356a4562787;rgn=div5;view=text;node=8%3A1.0.1.2.18;idno=8;cc=ecfr
http://www.ecfr.gov/cgi-bin/text-idx?c=ecfr;sid=2ca865f54365fae86c9a9356a4562787;rgn=div5;view=text;node=8%3A1.0.1.2.18;idno=8;cc=ecfr#se8.1.214_12http://www.ecfr.gov/cgi-bin/text-idx?c=ecfr;sid=2ca865f54365fae86c9a9356a4562787;rgn=div5;view=text;node=8%3A1.0.1.2.18;idno=8;cc=ecfr
http://www.ecfr.gov/cgi-bin/text-idx?c=ecfr;sid=2ca865f54365fae86c9a9356a4562787;rgn=div5;view=text;node=8%3A1.0.1.2.18;idno=8;cc=ecfr#se8.1.214_12http://www.ecfr.gov/cgi-bin/text-idx?c=ecfr;sid=2ca865f54365fae86c9a9356a4562787;rgn=div5;view=text;node=8%3A1.0.1.2.18;idno=8;cc=ecfr
https://www.ice.gov/sevis/operating-instructions#tab0
https://www.ice.gov/sevis/operating-instructions#tab2
https://www.ice.gov/sites/default/files/documents/Document/2014/recertification-checklist.pdf
https://www.ice.gov/sites/default/files/documents/Document/2015/recert-evidence-guide.pdf
https://studyinthestates.dhs.gov/tips-to-navigating-the-recertification-process
https://studyinthestates.dhs.gov/getting-started-with-sevp-recertification
mailto:recert.sevis@ice.dhs.gov
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Electronic Notifications 

School officials receive several notices from SEVIS about the need to apply for recertification. 

SEVIS sends several emails to school officials, informing them of the need to file for 
recertification. Emails are sent at 180, 90, and 30 days before the filing deadline. SEVP sends 
emails to all email addresses listed in SEVIS. 

 

Notice upon log in 
180 days before a school’s certification expiration date (CED), SEVIS displays a 
recertification notice upon login. All school officials at the school see this message. 

 

Flag on the Listing of Schools page 
SEVIS displays a star () icon next to the name of the school that must apply for recertification. 
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Failure to File a Complete Petition 

SEVP will serve a Notice of Intent to Withdraw (NOIW) to the school 30 days prior to a school's 
certification expiration date. If the school does not petition for recertification, abandons its 
petition, or does not submit a complete recertification petition package by the certification 
expiration date, SEVP will immediately withdraw the school’s certification. 

 

8 CFR 214.4(a)(3) details the criteria for automatic withdrawal 

 

Apply for Recertification 
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1. Go to the School Information page. Click the Apply for Recertification link. The 
Recertification Electronic Attestation page opens.  

 

Only PDSOs are able to submit the recertification application. 

 

  
2.  Click Cancel or Submit. 
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• Cancel   returns you to the School Information page without filing the 
recertification petition.  

• Submit files the petition. The confirmation page opens.  

 

 
 

3. Print a copy of the Form I-17 and all its continuation pages from SEVIS. 
4. SEVIS will email the PDSO additional instructions. for completing the recertification 

package.  

Submit the Complete Recertification Package 

Submitting the petition in SEVIS is only the first step. You must email SEVP a complete 
recertification package. A complete recertification package includes: 

• A signed Form I-17, which requires signatures on the Form I-17 A Record of Designated 
School Officials 
 

Note: The Form I-17 must be signed by the PDSO and all designated school officials and the 
President, owner, or head of school. 

• Additional required evidence based on your school type and accreditations.  
 

Form I-17 Required Signatures 
All DSOs and the head of school must sign where appropriate.  
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Additional Required Documents for Non-Accredited Schools 
If your school does not hold accreditation by a U.S. Department of Education-recognized 
accrediting agency or an SEVP-identified accrediting agency, you must submit additional 
evidence based on your school type. Refer to the Additional Evidence Guide to determine what 
evidence you should submit. Include this evidence with the signed Form I-17. 

Send the Package to SEVP 
Once the petition is submitted in SEVIS,  email all documentation to recert.sevis@ice.dhs.gov. 
In the subject line, type in "Recertification Package_ School Name_ School Code".  

 

Voluntary Withdrawals 
If your school has been notified for Recertification or has filed for Recertification and wants to 
voluntarily withdraw certification, please submit a letter on the school’s letterhead signed by the 
school President or Owner and Primary Designated School Official (PDSO). Send the letter 
to recert.SEVIS@ice.dhs.gov. 

. 

 

SEVP Review for Completeness 
SEVP will review your submission for completeness. 

• If you correctly submit a complete recertification package, you will receive a Notice of 
Confirmation of Complete Filing within 2-3 days of submission. This notice informs 
you the petition is in the queue for review and adjudication.  

• If there are errors, you will receive a Notice of Rejection of Complete Filing, within 2-3 
days. This notice will state the errors in your package and request that you make changes 
and resubmit. SEVP recommends that you correct any errors and submit a new package 
as soon as possible. 

• If you have submitted a recertification package and not received either a notice of 
confirmation or rejection, email recert.SEVIS@ice.dhs.gov. 
 

  
 
 
 
 

 
  
 

 

http://www2.ed.gov/admins/finaid/accred/accreditation_pg5.html#NationallyRecognized
http://www2.ed.gov/admins/finaid/accred/accreditation_pg5.html#NationallyRecognized
https://www.ice.gov/sites/default/files/documents/Document/2015/bm1308-04.pdf
https://www.ice.gov/sites/default/files/documents/Document/2015/recert-evidence-guide.pdf
mailto:recert.sevis@ice.dhs.gov
mailto:recert.SEVIS@ice.dhs.gov
mailto:recert.SEVIS@ice.dhs.gov
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Next Steps 

Your school can continue to operate while adjudication is pending 

 Request for Evidence 

If the adjudicator requires additional information, you will receive a request for evidence (RFE). 
RFEs will describe what you need to do. You will have 15 days to respond to the request. Failure 
to respond to a Request for Evidence may result in the denial of your school’s recertification 
petition. 

 

RFEs have a strict response deadline. SEVP will deny your petition if you do not 
respond to the RFE by the deadline. 

For more information, read the article on Requests for Evidence. 

Adjudication 

If no additional evidence is needed , SEVP will notify you of its decision.  

Icon Guide 

See the SEVIS Help Icons on the SEVIS Help Hub for a quick-reference of the icons used in this 
user guide. 

Document Revision History 

Date Revision Summary 
September 30, 2016 Initial Release 

  
 
 

  

http://studyinthestates.dhs.gov/sevis-help-hub/learn-more/sevis-job-aids/sevis-help-icons-job-aid

	Overview: Recertification
	Regulations
	Resources
	Process
	Electronic Notifications
	Notice upon log in
	Flag on the Listing of Schools page

	Failure to File a Complete Petition

	Apply for Recertification
	Submit the Complete Recertification Package
	Form I-17 Required Signatures
	Additional Required Documents for Non-Accredited Schools
	Send the Package to SEVP
	Voluntary Withdrawals
	SEVP Review for Completeness


	Next Steps
	Request for Evidence
	Adjudication

	Icon Guide
	Document Revision History

